CP-18 MITP Certification Checklist

All CP-18 Engineers/Scientists Interns and Supervisors may use The following Master Intern Training Plan (MITP) Certification Checklist to help ensure Interns receive the proper training to prepare them for full performance level positions in the CP-18 Career Field.  This checklist supports the Army Civilian Training and Education Plan for CP-18 Interns, Section V, Appendix C; Individual Development Plans; Appendix D, Rotational Assignment Worksheets; and Appendixes E-K Functional Area MITPs.   Refer to Section V for guidance on roles, tracking and rating performance, and common requirements.

The Certification Checklist includes three parts:

Part I - Listing of required and recommended formal training courses for Engineer/Scientist.
Part II - Selected Technical & Functional Rotational Assignments, Schedule and Learning Objectives that the Engineer/Scientist must achieve during Phase II, Rotational Assignments of CP-18 MITP.

Part III - Target Area Assignment(s), schedule and objectives that the Engineer/Scientist must achieved during Phase II of the CP-18 MITP. (To be completed by Supervisor.)
EMPLOYEE INFORMATION

Name:  ____________________________________________________________________

Phone:  _________________       Position Title/Series/Grade:  __________________

Target Title/Series/Grade:  _________________ Date of Assignment:  ____________

Proposed Graduation Date:  ________________

Supervisor/Phone:  _________________________

I have reviewed with my Supervisor and understand the Master Intern Training Plan (MITP) and Checklist for CP-18 Engineers/Scientists at _________________________________.

________________________________________________________________________

SIGNATURE OF ENGINEER/SCIENTIST

SIGNATURE OF SUPERVISOR

____________________



____________________

DATE






DATE

MITP Orientation & Training Checklist, Part I

Part I includes a listing of required and recommended experiences and training for Engineers/Scientists at _______________________ (geographical location).  Completion of training selected as required is mandatory.  Engineers/Scientists must enter the dates of course completion and Supervisor must review.  Initials of both the engineer/scientist and Supervisor are required. Refer to CP 18 – MITP, Section V, page 12.
	Required
	Course Name
	Completion

Date
	Initials

Supv / Intern

	
	Initial Home Station orientation and training
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	Local, On-line and TDY Training
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	-Optional Training-----
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	Technical and General Skills Training
	
	

	
	(Includes Post Graduate Courses)
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


MITP Technical & Functional Rotational Assignment Checklist, Part II
The total time allocated for rotational assignments will be between 48 and 72 weeks for Interns in a 24-month plan and between 48 and 94 weeks for Interns on a 36-month plan.  Interns on 36-month plans will be assigned an additional 16-week rotational assignment. The Intern, Supervisor, and Mentor will select 4-5 Technical/Functional assignments, varying in length from 4 to 16 weeks depending on previous experience, education, and ability to progress. Intern and organizational needs will determine assignments. For each assignment, the Intern will have a designated rotational supervisor. The Mentor/Supervisor will evaluate and track completion. Interns should get as much experience as practical in functional areas outside their targeted positions.

Recommended rotational assignments are presented in each Functional Area MITP with the major learning objectives for each rotational assignment.  Supervisors should ensure that each employee receive assignments and/or training that will provide an opportunity to acquire a working knowledge of the organizational and functional structure of the organization; ways/methods that the organization complements the Department of Defense, Army, IMCOM, and USACE mission execution; as well as other legal and customary considerations governing the organization.   

Refer to CP-MITP Section V page 13.
MITP Checklist, Part II 

	Rotation Assignment
	Performance Criteria
	MET
	Dates
	Method
	Initials

	
	
	
	
	
	Supv
	Intern

	
	
	
	
	
	
	

	Expand Table to Accommodate all rotational assignments and performance criteria.


I have reviewed the training objectives and discussed the training with the Engineer/Scientist.  I certify that the employee was satisfactorily trained on the above objectives.

______________________________________
_________________________

               Supervisor



      

    Date

MITP Target Area Assignment Checklist, Part III

The duration of target area assignments will be a minimum of 26 weeks for Interns on a 4-month plan and 52 weeks for Interns on a 36-month plan. This phase provides the intern the opportunity to adapt effectively and extend his/her educational background to the requirements of the Army’s professional engineering environment.
The MITP Functional Area Proponent may specify an initial Target Area Assignment for orientation purposes and/or an assignment in another functional area for cross training in addition to the final target area assignment in the Intern’s targeted position.

Refer to CP-MITP Section V page 16.
Engineer/Scientist Name: ___________________________________________________________

Employing Activity: ___________________________________________________________

	Target Area Assignment
	Length
	Actual Dates


	
	
	

	
	
	



	
	
	

	
	
	


I have reviewed the training objectives and have discussed the training with the Engineer/Scientist.  I certify that the employee was satisfactorily trained on the above objectives.

______________________________________
_________________________

               Supervisor



      

    Date
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